Guidance notes for e-submission of Security Company Licence
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To apply for security company licence online, applicants must be an “iIAM Smart+” user or have applied

for a Hongkong Post e-Cert (Organisational). Applicants can choose to settle the application fee instantly

by credit card or FPS.
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Applicant must check to confirm that he/she has read the guidelines

notes before he/she can proceed with the online application.
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Applicant may choose to fill in a “new form”, or enter a previously set password
/ to load the “saved form” and resume filling it to complete the online application.
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Applicant may select the type(s) of security licence you need to apply for according to your

business needs.
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Note
Type I 5—4H: Provision of security guarding services $& (R ZE &R 55
Type I1 5 —#: Provision of armoured transportation services HeAtm2E78 1% AR5
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Type III 25 = Installation, maintenance or repairing of security device; designing for any particular premises
or place a system incorporating a security device Z74E ~ (RESSIHE(RLLEEE | RERIE S st itA
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If applicant need to save the unfinished online application, click the “save”
button. When the “save form” window pops up, applicant can set your || @ wzm=# x

own password and click “save” again. The generated file will be
downloaded to the applicant’s current device. Applicant can then use the

password to open the “saved form” to complete the online application at any
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If applicant has filled in his/ her personal information in the “e-ME
profile” of “1AM Smart” App, he/ she can use the form filing function
in the online application. Applicant may click “Form filling with
1AM Smart” to fill in data (e.g. office phone number), or choose to
enter the data directly.
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Name of the company should be identical (including formatting such as capitalization,

abbreviation form and punctuation marks) to the name shown on the Certificate of

2. / Incorporation or the Certificate of Incorporation on Change of Name (if applicable).
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Address of Registered Office should be identical (including formatting such as
capitalization, abbreviation form and punctuation marks) to the address shown on the
current Business/ Branch Registration Certificate.
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Room 123, T/F, Glory Building, T23 Hennessy Road,

11) ESENE Wanchai, Hong Kong
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&8\ Hopeful Commercial Centre, Hoi Yuen Road, Kwun Tong, Kowloon

If the correspondence address is the same as the address of registered office, there is no need
—— to fill in this field.
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ASARIEMT According to the Security and Guarding Services Ordinance, company
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applying for Security Company Licence must be a company registered
in Hong Kong.
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Applicant must fill in the 16-digit (or letter) Certificate Number shown on the

current Business/ Branch Registration Certificate.
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If there is more than one Branch Registration Certificate, please submit in “Part (8)

Attachment — (32) Supplementary Sheet(s)” with relevant supporting documents.
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Please read the definitions of “shareholder controller/ indirect controller” and “associate” above before filling

in the particulars of controllers and persons concerned in the management.
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1 If the “majority/ minority/ indirect controller” and “associate” are individuals,
e please fill in this column. If they belong to companies, please proceed to item 8.
‘ o "I Section II to fill in the information.
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56 If the “majority/ minority/ indirect controller” and “associate” belong to companies or body
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Room 456, Block H, Best Garden, North Point, Hong Kong

Other Contact Tel. No. is only required if it is different from the Office Tel. No.
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ZF details for “staff training”.
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13/F, Success Building, 999 Oxford Road, Kowloon Tong, Kowloon

Other Contact Tel. No. is only required if it is different from the Office Tel. No.
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12. RE R ARRBIRRRREF A Applicant may write “To be submitted when available”

RIRAT)I AR documents are not ready when submitting the online application.

if relevant
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Applicant may write “To be submitted when available” if relevant documents are

not ready when submitting the online application.
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Applicant may write “To be submitted when available” if relevant documents are

not ready when submitting the online application.
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TEE—%EA?% ’ The number of valid Security Personnel Permit holders includes all personnel irrespective
‘ 30 ‘ of ranks. If your company has not yet hired anyone with a valid security personnel permit,

you can fill in “0” in this field.
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Applicable to Type I and Type II security company which provide Quality
Assured In-house Training.
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Applicable to Type I security work only.
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Applicable to Type I and Type II security work only.
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Applicable to Type II security work only.
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Applicant may choose to pay the application fee online immediately by filling in your credit card

information or by FPS. In addition, applicant may also choose one of the following three methods to

receive Demand Note to settle the application fee.

For applicant who is using e-billing service for the first time, please download the

(8) Attachment — (32) Supplementary Sheet(s)”.

registration form for company user here. After completing the form, upload it to “Part
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ER TESE, M E=E, (EAERESEE Applicant may click “Form filling with iAM Smart” to fill in some of

the data, or may choose to enter the data directly.
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Particulars of Controllers and Persons Concerned in the Management”.
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There is no need to fill in the email address if the applicant does not intend to
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Please provide samples of Authorised Person’s signature and company’s chop on a separate sheet and

upload here.
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Applicant may upload supporting documents such as copies of Business Registration

Certificate and Certificate of Incorporation here as appropriate.

28.

AL

WAFRE > HeE AR EER RS a0 A Fl MRS F IR ARG -

SHMAPAERES TR R AT ASIMES

@ Cl_Sample.pdf (68.3 KB) @

EEREERIIIE

J, EZEEIE - JPG, JPEG, PNG, PDF

BARNELZR 9.7 MB
(TEE= 4EER)

29.
I AT EEBERREES FIE R ATSINFE LS BN S EIMES
BIEERLEHE LR
\l, EREERE - JPG, JPEG, PNG, PDF
BARNAZR 9.7 MB
(ATES% 5 EEE)
30.
A NS ABARNES FFERATDNRASESTERSTEESE

@ BR_Sample.pdf (177.8 KB) @




For applicant who is using e-billing service for the first time, please upload the

3L / completed registration form here.
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Applicant may upload any additional information or documents here as appropriate.
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33.

Please check the appropriate options according to the completed application form.
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Please check your application information and have it signed by digital signature by the authorized person using

“1AM Smart+” or a Hong Kong Post e-Cert(Organisation).
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